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Attorneys Sending Orders to BOPS 
 
 
 
 
 
 
 
 
 
 
 
 
 

Name the file using the case number for
bankruptcy cases – i.e., 02-80168, or the
adversary proceeding number for adversary
proceedings, adding a zero before the 4-digit
number following the dash – i.e., 02-08146. 

 
Prepare an email using 
account that has been re

use with BOP

 
You will receive a reply e-mail 
from BOPS either confirming or 
denying receipt of the order. 

• Address the email to: 
orders@vaeb.uscourts.gov

• Type a brief description o
Subject line of the email, (
Relief from Stay). 

• Attach the proposed Orde
• Send the e-mail    
                  

Order must be in Word or WordPerfect
format and conform to the standards detailed
in the Local Rules and ECF Standing Order. 
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